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Indicator- 6.1 Institutional Vision and Leadership 
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Content 

 
6.1.1- The governance of 
the institution is reflective 
of and in tune with the 
vision and mission of the 

institution 
 

1. Screenshot of Vision & Mission Statement of 
the College 

2. List of members of Governing Body,2022 

3. List of members of Governing Body,2021 

4. List of members of Governing Body,2020 

5. List of Principals, Golaghat Commerce College 

6.. List of Presidents of the Steering Committee, 
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7. Assam College Management Rules followed by 

the College Fraternity 

8. Governing Body Meeting Proceedings 
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List of Governing Body members, 2022 

Name Designation 
Mr. Prasanta Bora President 

Dr. Utpal Sarmah Principal, Golaghat Commerce College  

Dr. Putul Saikia  VC Nominee 

Dr. Sobha Rani Borkotoky Sarmah VC Nominee 

Mrs. Neetima Sarmah Teacher Representative 

Mr. Biswajyoti Doley Teacher Representative 

Sri Indra Ballav Goswami Donor Member 

Mr. Dadul Bhatta Guardian Member 

Mr. Dhurba Katoki Guardian Member 

Mrs. Aroti Konwar Guardian Member 

Mr. Bimal Chandra Pathak Librarian 

Mr. Biren Bora Office Representative 

 

 

List of Governing Body members, 2021 

 

Name Designation 
Mr. Prasanta Bora President 

Dr. Utpal Sarmah Principal, Golaghat Commerce College  

Dr. Ranjit Kumar Bordoloi, Principal, DKD 
College 

VC Nominee 

Dr. Bipul Kumar Bhuyan, Principal, HPB Girls 
College 

VC Nominee 

Mrs. Moonmoni Baruah Teacher Representative 

Mrs. Remarekha Buragohain Teacher Representative 

Sri Indra Ballav Goswami Donor Member 

Mr. Dadul Bhatta Guardian Member 

Mr. Dhurba Kakotty Guardian Member 

Mrs. Aroti Konwar Guardian Member 

Mr. Bimal Chandra Pathak Librarian 

Mr. Biren Bora Office Representative 

 

 



List of Governing Body members, 2020 

Name Designation 
Sjt. Benoy Borthakur President 

Mr. Paresh Saikia  Principal i/c, Golaghat Commerce College 

Dr. Putul Saikia  VC Nominee 

Dr. Sobha Rani Borkotoky Sarmah VC Nominee 

Mrs. Neetima Sarmah Teacher Representative 

Mr. Biswajyoti Doley Teacher Representative 

Sri Indra Ballav Goswami Donor Member 

Mr. Dadul Bhatta Guardian Member 

Mr. Dhurba Kakotty Guardian Member 

Mrs. Aroti Konwar Guardian Member 

Mr. Bimal Chandra Pathak Librarian 

Mr. Biren Bora Office Representative 
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1. List of members in the Governing Body 

 



List of Presidents Steering Committee / Governing Body 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

      

   



 

 

 

 

 

 

 

now called 

The Assam Provincialised Colleges and Assam Non-Government                            

College Management Rules, 2001 
 (as amended up-to-date) 

 

 

To read along with the following Rules/OM/Letters: - 

Govt. OM regarding constituting the structure of the Governing Body of the Colleges vide Govt. OM No. 

AHE.371/2017/22; dated 18/08/2017 

Govt. OM regarding the terms and condition that are added and modified regarding constituting the structure 

of the Governing Body of the Colleges vide Govt. OM No. AHE.331/2008/52; dated 05/11/2014 

Representative of non-teaching staff in GB: Govt. Order No. AHE 452/2013/6; dated 19/09/2013 

Public Representative as Special Invitee in GB: Govt. Order No. AHE 331/2008/51; dated 30/08/2013 

Changed structure of GB: OM No. AHE 331/2008/33; dated 09/07/2009  

Assam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009 

Assam Non-Government College Management (Amendment) Rules, 2001; dated 16/10/2001 

Assam Non-Government College Management Rules, 2001; dated 15/06/2001  

Financial Transaction of Provincialised Colleges of Assam 

DHE’s Letter No. G(B)AC/95/2015/13, dated August 30, 2016 

DHE’s Letter No. G(B)AC/95/2015/6, dated September 17, 2015 

DHE’s Letter No. G(B)AC/95/2015/3, dated April 27, 2015 
 

 

 

Compiled on: - 
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------------------------------------------------------------------ 
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THE ASSAM NON-GOVERNMENT COLLEGE MANAGEMENT RULES 

now called 

The Assam Provincialised Colleges and Assam Non-Government                            

College Management Rules, 2001 
 (as amended up-to-date) 

The 19th September 2013 

 

To read along with the following Rules/OM/Letters: - 

Govt. OM regarding constituting the structure of the Governing Body of the Colleges vide Govt. OM No. 

AHE.371/2017/22; dated 18/08/2017 

Govt. OM regarding the terms and condition that are added and modified regarding constituting the structure 

of the Governing Body of the Colleges vide Govt. OM No. AHE.331/2008/52; dated 05/11/2014 

Representative of non-teaching staff in GB: Govt. Order No. AHE 452/2013/6; dated 19/09/2013 

Public Representative as Special Invitee in GB: Govt. Order No. AHE 331/2008/51; dated 30/08/2013 

Changed structure of GB: OM No. AHE 331/2008/33; dated 09/07/2009  

Assam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009 

Assam Non-Government College Management (Amendment) Rules, 2001; dated 16/10/2001 

Assam Non-Government College Management Rules, 2001; dated 15/06/2001  

Financial Transaction of Provincialised Colleges of Assam 

DHE’s Letter No. G(B)AC/95/2015/13, dated August 30, 2016 

DHE’s Letter No. G(B)AC/95/2015/6, dated September 17, 2015 

DHE’s Letter No. G(B)AC/95/2015/3, dated April 27, 2015 
 

In suppression of the Assam Aided College Management Rules 1976, except in respect of 

things done or omitted to be done before such suppression, the Governor of Assam is hereby 

pleased to make the following rules regulating the management of Non-Government Colleges 

in Assam, namely: -  

1.  Short title, application and commencement. —  

 (1) These rules may be called the Assam Provincialised Colleges and1                                  

Assam Non-Government College Management Rules, 2001.  

 (2)   They shall come into force on the date of their publication in the Official 

Gazette.  

 (3)   They should be applicable to Assam Provincialised Colleges and2                                     

Non-Government Colleges in Assam affiliated by any Central or State 

University of Assam and in receipt of defines Grants-in-Aid or ad-hoc Grants-

in-Aid, from the State Government.  

2.  Definitions. — 

 In these rules, unless there is anything repugnant3  in the subject or context;  

                                                             
1 In Rule 1(1) in the title, after the words “be called the” the words “Assam Provincialised Colleges and” be added.  

 [Amended vide Rule 2(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
2  In Rule 1(3) after the words “be applicable to” the words “Assam Provincialised Colleges and” be added. 

 [Amended vide Rule 2(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
3  In the first line, for the word “repugrant”, word “repugnant” shall be substituted; 
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 (a) “College” means a Provincialised Colleges and4  Non-Government College;  

 (b) “Constitution” means the Constitution of India;  

 (c) “Director” means the Director of Higher Education, Assam;  

 (d) “Governing Body” means the body constituted under Rule 3;  

 (e) “Governor” means the Governor of Assam;  

 (f) “Management” means the body or group of persons administering the affairs                        

of a 5 College including academic affairs as well as the affairs relating to the 

assets and liabilities of the 6 College in fair manner within the framework of 

established financial and administrative principles of the State Government 

from time to time;  

 (g)   “ 7 Colleges” means colleges for imparting8 Higher education in the post senior 

Secondary9 courses, established and situated in Assam affiliated by any Central 

or State University of Assam and receive the concurrence of the State 

Government;  

 (h)  “President” means the President of the Governing Body;  

 (i)   “State Government” means the Government of Assam;  

 (j)   “Secretary” means the Secretary to the Governing Body; 

3.  Constitution of the Governing Body10. —  

 (1)11 Every 12 College affiliated to any Central or State University of Assam and duly 

concurred by the State Government, shall be governed by Governing Body 13. 

 (2)14 15Composition of the Governing Body: - 

  (i)    The Governing Body shall consist of: - 

  (a) One President - who shall be an eminent person from the field of 

                                                             
 [Amended vide Rule 2 i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
4  In Rule 2(a) after the words “means a” the words “Provincialised Colleges and” be added.  

 [Amended vide Rule 3(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
5  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 

 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
6  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 

 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
7  In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted. 

 [Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
8  In clause (g) for the word “importing”, the word “imparting” shall be substituted. [Rule: 2(ii)] 

 [Amended vide Rule 2(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
9  In Rule 2(g) the words “Post secondary” be substituted by the words “post senior Secondary”. 

 [Amended vide Rule 3(3) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
10  In the Principal Rules, in rule 3, in the heading for the word “Boy”, the word “Body” shall be substituted. 

 [Amended vide Rule 3 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
11  Rule 3 be numbered as 3(1). 

 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
12  In Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted, 

 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
13 In Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted, 

 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
14  Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed 

accordingly. 
 [Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
15  “Composition of the Governing Body :- (1) The Governing Body shall consist of :- 

 (a) One President; …………………………………………………………………………………… Governing Body”. 
 [Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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Education. He shall be appointed by the Director of Higher Education 

and shall have a term of five years. He shall however continue beyond 

this period till his successor is appointed. The Director may however 

remove him before five years for reasons to be recorded in writing.16 

  (b) One Secretary - the Principal of the college shall be the ex-officio 

 Secretary of the Governing Body. 

Provided that if circumstance so demands, the Director may nominate 

Vice-Principal or the senior most member from the teaching staff of the 

College to act as the Secretary in lieu of the Principal of the College, for 

a period of six months, and beyond that period with the State 

Government's prior approval; 

  (c) The Vice-Principal - Member Ex-officio; 

  (d) Two Members to be nominated by the affiliating University concerned 

- they shall have a term of 3 years. They shall however continue beyond 

this period till new persons are nominated by the University;17 

  (e) Three guardians of students studying in the college as members. They 

shall be nominated by the Director, Higher Education. One of them shall 

be a lady. Their term shall be for three years or till their ward is a student 

of the college whichever is earlier;18 

  (f) Two teachers to be elected annually by the teachers from amongst 

themselves for a period of one year from the date of constitution of the 

Governing Body: 

Provided that the teachers so elected shall not be eligible for being                          

re-elected for the third successive term. 

  (g) One member from the non-teaching staff to be nominated by the 

Principal to be elected by the non-teaching employees of the College19 

annually from the date of constitution of the Governing Body; 

  (h) Except in cases where is a life member in Governing Body in pursuant 

to any agreement to the context, the donors providing Rs. 50,000/- or 

more shall elect one member among themselves to the Governing Body 

for a period of one year. 

  (i) Local MLA as a permanent special invitee20. 

                                                             
16  In Rule 4(i)(a), after the words, “one President” ……………………..………………… to be recorded in writing”.  

 [Amended  vide Rule 5(2)(a) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
 
17  In Rule 4 (i) (d), after the words “the affiliating University concerned” the following words be added “they shall have a term of 

3 years. They shall however continue beyond this period till new persons are nominated by the University”.  

 [Amended vide Rule 5(2)(b) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
18 Rule 4(i)(e) and 4(i)(f) be deleted. They may be substituted with the following rule, numbered as Rule 4(i)(e) with changes in 

the numbers of the subsequent clauses. “Three guardians of students studying in the college as members. They shall be 
nominated by the Director, Higher Education. One of them shall be a lady. Their term shall be for three years or till their ward 

is a student of the college whichever is earlier”. 
 [Amended vide Rule 5(2)(c) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
19  As per the existing rules in Provincialised colleges, the Principals have been empowered to nominate member of non-teaching 

employees to the Governing Bodies. In order to make the above process more democratic the state Govt, has decided to allow 

the non-teaching Employees of a particular college to elect their representative to the respective G.Bs. doing away with the 
existing provision of nomination by the Principal. 

 [Govt. letter No. AHE. 452/2013/6, dated 19/09/2013] 
20  State Govt. has decided that the Director of Higher Education should request all the president of the Governing Bodies of the 

Provincialised Colleges to invite the local MLA to participate in the Governing Body meetings as a permanent special invitee. 
 [Govt. letter No. AHE. 331/2000/51, dated 30/08/2013] 
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 (2) The minimum number of members of the Governing Body shall be ten and shall 

not exceed twelve thirteen21.  

 (3) deleted 22. 

 (3) The President of Governing Bodies of Colleges shall be an eminent person from 

the field of Education. He shall be a non-political person. He should not have 

contested any election including panchayat /municipality/local bodies election 

or should not be an office bearer of any political party or should not have any 

affiliation /membership to any political party.23 

 (4) He shall be appointed by the Director of Higher Education and shall have a term 

of five years. He shall however continue beyond this period till his successor is 

appointed. The Director may however remove him any time during the term of 

five years for reasons to he recorded in writing.24 

4. 25 Tenure of the Governing Body. —  

 The Governing Body shall be a permanent authority. Its members would have tenures 

as provided. This would, however, not affect the permanent nature of the said body:26  

Provided that if the Director is satisfied at any time that a particular Governing Body is 

not functioning in the best public interest, the Director may suspend a Governing Body 

and appoint an Administrator, who shall exercise the powers of the Governing Body 

during the period. The Director shall record27 his views with reason thereof through a 

speaking order for the purpose.  

5.  Taking over the management of a 28 College. — 

In the event of miss management* of the affairs of a29 College, the State Government 

may take over the control and management of the College for a period not exceeding 

six months, and make arrangement for the management of the college in such manner 

as may be considered necessary and the arrangement so made may be extended for such 

further period by the State Government as may be deemed necessary. 

*[to read as mismanagement]  

                                                             
21 With the inclusion of Local MLA as a permanent special invitee the maximum number of members becomes 13.  

 [Govt. letter No. AHE. 331/2000/51, dated 30/08/2013] 
22 Rule 4(3) be deleted. 

 [Amended vide Rule 5(2)(d) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
23 ln partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated 

05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting 
the structure of the Governing Bodies of Colleges. 

 [Govt. letter No. AHE. 371/2017/22, dated 18/08/2017] 
24 ln partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated 

05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting 
the structure of the Governing Bodies of Colleges. 

 [Govt. letter No. AHE. 371/2017/22, dated 18/08/2017] 
25 Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed 

accordingly. 
 [Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]  
26 In Rule 5 the words “The term of the Governing Body shall be for a period of three years from the date of its const itution. The 

term may, however, be extended for another period of two years by the Director with prior approval of the State Government” 

be deleted. They be substituted by the words “The Governing Body shall be a permanent authority. Its members would have  
tenures as provided. This would, however, not affect the permanent nature of the said body”.  

 [Amended vide Rule 6 (1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
27 In Rule 5 the words “dissolve the Governing Body and constitute a fresh Governing Body thereafter recording” be deleted. 

They be substituted by the words “suspend a Governing Body and appoint an Administrator, who shall exercise the powers of 
the Governing Body during the period. The Director shall record”. 

 [Amended vide Rule 6(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
28 In Rules 6 & Rule 7 the words “non Government” be deleted. 

 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
29 In Rules 6 & Rule 7 the words “non Government” be deleted. 

 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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6.  Accountability of the Governing Body. — 

The Governing Body, constituted order Rule 3 shall be responsible for the proper 

financial management, including the upkeepment* of the assets of the30 College and 

management of its academic affairs. The Governing Body shall see that the teachers 

perform their duties in classes and examination and attend the college as per norms of 

the University Grants Commission. A self-appraisal report regarding performance from 

every teacher shall be obtained annually by the Governing Body and forward the same 

to the Director, Higher Education for perusal.31                                    *[to read as upkeep] 

7.  Secretary of the Governing Body or report to the Director. — 

The Secretary of the Governing Body shall be responsible to report to the Director about 

any deviation of financial norms and procedures or any loss of assets of the College 

immediately whenever it comes to his notice.  

8.  Restriction of some members to attend the Governing Body. — 

No member of the Governing Body, being an employee of the College, shall attend any 

meeting of the Governing Body at which any matter relating to his pay, promotion or 

conduct is under discussion. But it shall be open .to the President to call him for making 

any statement or representation on the subject but shall have to leave the meeting after 

doing so, when decision is to be taken.  

09.  Restriction of some members to enter into contract for works of the College. — 

No member of a Governing Body shall enter into any contract for work, supply of 

materials or for any sale or purchase with the Governing Body.  

10.  Disqualifications. — 

Any member, who absents himself for more than 4(four) consecutive meeting of the 

Governing Body, without informing the President, shall cease to be a member of the 

Governing Body and the Secretary shall report the fact to the Director for record. 

Further, the nomination of member of the Governing Body shall be void owing to any 

of the following grounds: -  

(i) if he becomes insolvent;  

(ii) if by reasons of physical or moral turpitude he becames* incapable of acting as 

such;         *[to read as becomes] 

(iii)  on death or resignation;  

(iv)  on his being convicted of a criminal offence involving moral turpitude.  

11.  Vacancy in the Governing Body. —  

(i)  Any occurrence of vacancy in the Governing Body shall be reported by the 

                                                             
30 In Rules 6 & Rule 7 the words “non Government” be deleted. 

 [Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
31 In the Principal Rules, in rule 7, after the existing provisions, the following shall be inserted, namely:- 

 "The Governing Body shall see that the teachers perform their duties in classes and examination and attend the college as per 
norms of the University Grants Commission. A self-appraisal report regarding performance from every teacher shall be 
obtained annually by the Governing Body and forward the same to the Director, Higher Education for perusal". 

 [Amended vide Rule 5 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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Secretary forthwith to the appropriate authority as stated in Rule 3 32 who shall 

thereupon take steps to fill up such vacancy in the manner in which it was 

originally filled up.  

(ii)  No act or proceedings of the Governing Body shall be invalid merely because 

of any vacancy of its members.  

12.  Meeting of the Governing Body. —  

 (1)  The Governing Body shall meet at least once in every four 33 months, but it may 

meet at shorter interval also, if circumstance so demands and the President of 

the Governing Body is satisfied that such meeting is necessary.  

 (2) A meeting of the Governing Body shall be called by the Secretary with prior 34 

consent of the President, if it is not a requisitioned meeting by the 2/3 (two-

third) members of the Governing Body, with not less than 7 (seven) days’ 

notice.  

 (3) The notice of a meeting shall set forth the business to be transacted at the 

meeting and no business other than so stated shall be transacted, except with the 

consent of three-forth** of the members present.  *[to read as three-fourth] 

(4) Except any emergency meeting, which shall be so notified, all meetings of 

Governing Body shall be held in the College premises.  

13.  Proceedings of the meeting of the Governing Body. —  

(1)  The minutes of the proceedings of the meeting shall be recorded in the 

‘Proceedings Book’ by the Secretary and signed by all the members present.  

(2)  If any note of dissent is given by any member it shall be recorded in the 

Proceedings-Book.  

(3)  All records of the Governing Body shall be kept in the College Office and the 

Head of the College shall be responsible to preserve all such records properly 

and safely.  

14.  Presiding over the meeting. — 

The meeting of the Governing Body shall be presided over by the President and in the 

absence of the President, the other members present may select or elect one of them to 

presided** over the meeting.35     **[to read as preside] 

                                                             
32  In Rule 12(i) the word “Director” be deleted. It shall be substituted by the following words “appropriate authority as stated  in 

Rule 3”. 
 [Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
33  In the Principal Rules, in rule 13, in sub - rule (1), in the first line, for the word "Six", the word "four" shall be substituted; 

[Amended vide Rule 6(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
34  In the Principal Rules, in rule 13, in sub-rule (2), in the second line, for the word "the" occurs between the word “with” and 

"consent", the word "Prior" shall be substituted. 
 [Amended vide Rule 6(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
35  In the Principal Rules, in rule 15, for the existing provision, the following shall be substituted, namely: - 

 “15. Presiding over the meeting - The meeting of the Governing Body shall be presided over by the President and in the 

absence of the President, the other members present may select or elect one of them to presided over the meeting”.  
 [Amended vide Rule 7(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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15.  Quorum. — 

At least seven members of the Governing Body shall form a quorum of the meeting.36 

16.  Secretary to make correspondence. — 

Under the direction of the Governing Body, the Secretary shall make all correspondence 

with the appropriate authority on behalf of the Governing Body:  

Provided that no correspondence shall be made direct to the State Government, but it, 

however, can be addressed through the Director.  

17.  Governing Body to obtain prior approval of the Director in certain matters. — 

The minutes of the proceeding of the Governing Body meeting shall be sent to the 

Director and the concerned affiliating University. Government shall be the Appellate 

Authority/Forum in case of grievances37 38.  

Provided that so far as Non-Government Colleges are concerned, who are not brought 

under deficit system of grants-in-aid,39 the Governing Bodies are not required to send 

the proceeding of the meeting to the Director but it will be open for the Director to call 

for the proceedings if any complaint is received against the Governing Body and any 

direction given by the Director on it shall be final and binding on the Governing Body 

of the College.  

18.  Duties of the Governing Body. —  

In general, the following are earmarked as duties of a Governing Body in respect of 

Colleges: - 40  

(i)  to undertake financial management of the College, to utilise the Grants-in-Aid 

received from the State Government, University Grants Commission and any 

fund collected as authorised subscriptions and fund received as fees from the 

students for the academic purpose of the Colleges, including payment of salary 

etc. to the Teaching and non-teaching staff of the College; 

(ii) to arrange for the maintenance of the College building, furniture and equipment 

as required, including playground, auditorium, libraries etc.;  

(iii)  to grant leave to the teaching and non-teaching staff subject to the existing leave 

rules to grant leave, other than casual leave and arrangement made to fill up the 

vacancies, should be reported to Director and to concerned affiliating University;  

(iv)  to appoint persons in connection with the affairs of the College against the post 

                                                             
36  In the Principal Rules, in rule 16, for the existing provisions, the following shall be substituted, namely:- 

 "16. Quorum. - At least seven members of the Governing Body shall form a quorum of the meeting.”  
 [Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2001] 
37 In the Principal Rules, in rule 18- In the first paragraph, for the letters, words, figure and brackets  "Rs. 50,000/-                                      

(Fifty thousand)", the following letters, words, figure and brackets shall be substituted, namely:-"Rs. 1, 00000/- (One lakh)".                          

 [Amended vide Rule 9(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
38  In Rule 18 the words “No final decision regarding appointment, promotion, suspension, termination, removal or dismissal of 

teaching & non-teaching staff including that of the Principal or any construction works involving Rs. 1,00,000/-  (Rupees One 
Lakh) or more shall be undertaken by the Governing Body without prior approval of the Director:” be deleted and “Government 

shall be the Appellate Authority/Forum in case of grievances.” be added. 
 [Amended vide Rule 9 of the Assam Non-Government College Management (Amendment) Rules, 2009] 
39  In the Principal Rules, in rule 18- In the Provision, in the first line, after the word "Concerned" and before the words “the 

Governing Bodies”, the following shall be instead, namely:- “Who are not brought under deficit system of grants-in-aid”.  

 [Amended vide Rule 9(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
40  In the first line of Rule 19 the words “Non Governing” and the words “receiving deficit Grants-in-aid” be deleted. 

 [Amended vide Rule 10(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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or posts so sanctioned by the State Govt, with scrupulous compliance of the 

University Grants Commission guidelines and State Government instructions 

and policies;41  

(v)  to arrange for half-yearly internal audit for all College funds and verification of 

stocks, furniture and other assets;  

 (vi)  to submit annual audited accounts preferably audited by a Chartered Accountant 

latest by thirtieth June of every year, in respect of the proceeding financial year;  

(vii)  to reply to audit objections or inspection notes on the Accounts of the College 

audited or inspected by the Inspector / Auditor of the Education Department / 

Director of Local Audit, Assam and the Accountant General, Assam;  

(viii)  to submit annual report with statistics in respect of the enrolment of students 

stream-wise, subject-wise, result, teaching days held, performance of Lecturers 

in an academic session, to the Director and to the affiliating University 

concerned;  

(ix)  to oversee the functioning of the disbursing officer in disbursing the stipend / 

scholarship sanctioned to the students in time, as well as to strive for 

preservation of an excellent academic standard of the College;  

(x)  except scholarship money and students* union fund all other funds of the 

College shall be jointly operated by the Secretary and the President, where the 

President is not willing to operate the funds jointly, the Governing Body may 

appoint one Treasurer from amongst the members for the purpose of joint 

operation of the College funds.42       *[to read as student’s] 

(xi)  with the approval of the Governing Body, the Secretary shall utilise the grants 

for the purpose for which it is sanctioned and submit the Utilisation Certificate 

to the concerned sanctioning authority in time, with intimation to the Director;  

(xii)  the Secretary shall disburse the deficit Grants-in-Aid sanctioned by the Director 

towards the salary of teaching and non-teaching sanctioned staff of the College 

within a week from the date of the receipt of the grants;  

(xiii)  if any excess amount of Grants-in-Aid sanctioned towards the salary the excess 

amount shall be refunded to the Director by the Secretary immediately.  

(xiv)  To decide on the quantum of tuition fee and any other fund to be charged from 

the students.43 

19.  Grounds of suspension of Grants-in-Aid. — 

Failure of submission of annual accounts, report duly signed by the President and                                

the Secretary of Governing Body in respect of preceding financial year, may attract 

                                                             
41  In the Principal rules, in rule 19, in clause (iv), for the existing provisions, the following shall be substituted, namely: -                            

“(iv) to appoint persons in connection with the affairs of the College against the post or posts so sanctioned by the State Govt, 
with Scrupulous compliance of the University Grants Commission guidelines and State Government instructions and policies.”  

 [Amended vide Rule 10(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
 
42  In the Principal rules, in rule 19, for clause (x), the following shall be substituted, namely: - “(x) except scholarship money and 

students union fund all other funds of the College shall be jointly operated by the Secretary and the President, where the 

President is not willing to operate the funds jointly, the Governing Body may appoint one Treasurer from amongst the members 
for the purpose of joint operation of the College funds". 

 [Amended vide Rule 10(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
43  The following new clause in Rule 19 be inserted as Rule 19 (xiv) :- 

 “(xiv). To decide on the quantum of tuition fee and any other fund to be charged from the students”. 
 [Amended vide Rule 10(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
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stoppage of Grants-in-Aid by Director suo-moto, after the expiry of 30th June,                              

every year:  

Provided that on failure in respect of maintenance of a consistent academic                    

achievement by a particular Non-Government College as a whole of a failure to abide 

by the Government guidelines issued from time to time, the State Government                            

may instruct the Director to suspend Grants-in-Aid with 30 days prior notice.  

20.  Other functions of the Governing Body. — 

 The Governing Body is authorised: -  

(i)  to determine the general scheme of the studies of the College, subject to 

approval of the affiliating University concerned provided that there is no 

financial liability for Government; 44 

 (ii)  to consider and initiate projects for improvement of the College, including 

prohibitions of taking private tuition by the teaching staff; 

(iii)  to deal with the discipline and conduct of the teaching and non-teaching staff of 

the College;  

(iv)  to grant fee remission under rules; 45  

(v)  to deal with the academic calendar within the norms of University Grants 

Commission and to compel scrupulous compliance of the guidelines in respect 

of working days and holding of Classes, Examination 46 etc. and 

(vi)  to ensure that all the duties regarding teaching and examination, co-curricular 

and extra - curricular activities are duly performed by the teachers of the 

college.47 

21.  Submission of Annual Account: - 

The Secretary of the Government Body shall ensure submission of Audited Annual 

Accounts and Annual Administration Report to the Director.  

22.  Interpretation: - 

If any question arises relating to the interpretation of these Rules the decision of the 

State Government shall be final.  

 

@@@@@ 

                                                             
44  In rule 21 (i) the words “as well as the State Government to be obtained through the Director with regards to the inclusion o f 

additional subjects, introduction of major course and any existing subject or opening of new faculty and creation of additional 
post” be deleted and the following words be added after the words “affiliating University concerned” “provided that there is no 
financial liability for Government”. 

 [Amended vide Rule 11(1) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
45 In Rule (iv) the words “Prescribed by the State Government or with the approval of Director” be deleted.  

 [Amended vide Rule 11(2) of the Assam Non-Government College Management (Amendment) Rules, 2009] 
46 In the principal Rules, in rule 21, in clause (v) in the last line, after the words "Classes" the word "Examination" shall be inserted. 

 [Amended vide Rule 11(i) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
47 In the principal Rules, in rule 21, after clause (v) the following new clause (vi) Shall be inserted, namely – “(iv) to ensure that 

all the duties regarding teaching and examination, co-curricular and extra - curricular activities are duly performed by the 

teachers of the college”. 
 [Amended vide Rule 11(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001] 
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GOVERNMENT OF ASSAM 

ORDERS BY THE GOVERNOR 

EDUCATION (HIGHER) DEPARTMENT 

NOTIFICATION 

The 15th June, 2001 

 No.B(2)H-94/2001/4.--In suppression of the Assam Aided College 

Management Rules 1976, except in respect of things done or omitted to be 

done before such suppression, the Governor of Assam is hereby pleased to 

make the following rules regulating the management of Non-Government 

Colleges in Assam, namely :- 
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1. Short title, application and commencement :- 

 (1) These rates may be called the Assam Non-Government College 

Management Rules, 2001. 

 (2) They shall come into force on the date of their publication in the 

Official Gazette. 

 (3) They shall be applicable to Non-Government Colleges in Assam 

affiliated by any Central or State University of Assam and in receipt 

of defines Grants-in-Aid or ad-hoc Grants-in- Aid, from the State 

Government. 

2. Definitions.— In these rules, unless there is anything repugrant in the 

subject or context : 

 (a) "College" means a Non-Government College ; 

 (b) "Constitution" means the Constitution of India ; 

 (c) "Director" means the Director of Higher Education, Assam ; 

 (d) "Governing Body" means the body constituted under rule 3 ; 

 (e) "Governor" means the Governor of Assam ; 

 (f) "Management" means the body or group of persons administering the 

affairs of a Non-Government College including academic affairs as 

well as the affairs relating to the assets and liabilities of the                      

Non-Government College in fair manner within the framework of 

established financial and administrative principles of the State 

Government from time to time ; 

 (g) "Non-Government Colleges" means colleges for importing Higher 

education in the Post-secondary courses, established and situated in 

Assam affiliated by any Central or State University of Assam and 

receive the concurrence of the State Government ; 

 (h) "President" means the President of the Governing Body ; 

 (i) "State Government" means the Government of Assam ; 

 (j) "Secretary" means the Secretary to the Governing Body ;  

3. Constitution of the Governing Body :- 

 Every Non-Government College affiliated to any Central or State 

University of Assam and duly concurred by the State Government, shall be 

governed by Governing Body to be constituted by the Director.   
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4. Composition of the Governing Boy :-  

 (1) The Governing Body shall consist of :- 

 (a) One President ; 

 (b) One Secretary, the Principal of the College shall be the ex-officio 

Secretary of the Governing Body ; 

     Provided that if circumstance so demands, the Director may 

nominate any person from the teaching staff of the college to act as 

the Secretary in lieu of the Principal of the College, for a period of 

six months and beyond that period with the State Government's 

prior approval. 

 (c) The Vice-Principal-Member-Ex-Officio ; 

 (d) Two members to be nominated by the affiliating University 
concerned ; 

 (e) One member to be nominated by the Director from the field of 

Education ; 

 (f) One woman member to be nominated by the Director ; 

 (g) One member to be nominated by the Director from the Backward 
Classes ; 

 (h) Local Deputy Commissioner or his representative may be included as 

a member ; 

 (i) Other members as may be nominated by the Director in which the 

local member of the Legislative Assembly and the Chairman, Zila 

Parishad may be included ; 

 (j)  The Governing Body shall co-opt one member from amongst the 

Teaching and Non-Teaching Staff of the College on the submission 

of three persons panel by the Principal. However, they shall have                  

no voting right during discussion of service matters which concern 

them. 

 (2) The minimum number of members of the Governing Body shall be 
ten and shall not exceed twelve. 

 (3) Whenever the Governing Body is constituted, the Director of Higher 

Education shall nominate one member to be the President of the 
Governing Body.  

5. Tenure of the Governing Body :- 

  The tenure of the Governing Body shall be for a period of three years 
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from the date if its constitution. The term may, however, be extended for 

another period of two years by the Director with the prior approval of the 

State Government : 

 Provided that if the Director is satisfied at any time that a particular 

Governing Body is not functioning in the best public interest, the Director 

may dissolved the Governing Body and constitute a fresh Governing Body 

thereafter recording his views with reason thereof through a speaking order 

for the purpose. 

6. Taking over the management of a Non-Government College.--In the 

event of mismanagement of the affairs of a Non-Government College, the 

State Government may take over the control and management of the College 

for a period not exceeding six months, and make arrangement for the 

management of the college in such manner as may be considered necessary 

and the arrangement so made may be extended for such further period by 

the State Government as may be deemed necessary.  

7. Accountability of the Governing Body .-- The Governing Body, 

constituted under Rule 3 shall be responsible for the proper financial 

management, including the upkeepment of the assets of the                                         

Non-Government College and management of its academic affairs. 

8. Secretary of the Governing Body or report to the Director .-- The 

Secretary of the Governing Body shall be responsible to report to the 

Director about any deviation of financial norms and procedures or any loss 

of assets of the College immediately whenever it comes to his notice.  

9. Restriction of some members to attend the Governing Body .-- No 

member of the Governing Body, being an employee of the College, shall 

attend any meeting of the Governing Body at which any matter relating to 

his pay, promotion or conduct is under discussion. But it shall be open to 

the President to call him for making any statement or representation on the 

subject but shall have to leave the meeting after doing so, when decision                     

is to be taken. 

10. Restriction of some members to enter into contract for works of the 

College .-- No member of a Governing Body shall enter into any contract 

for work, supply of materials or for any sale or purchase with the               

Governing Body. 

11. Disqualifications .-- Any member, who absents himself for more than 

4(four) consecutive meeting of the Governing Body, without informing the 

President, shall cease to be a member of the Governing Body and the 

Secretary shall report the fact to the Director for record. Further, the 

nomination of member of the Governing Body shall be void owing to any 

of the following grounds :- 
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  (i) if he becomes insolvent; 

 (ii) if by reasons of physical or moral turpitude he becames incapable 

of acting as such; 

 (iii) on death or resignation; 

 (iv) on his being convicted of a criminal offence involving moral 

turpitude. 

12. Vacancy in the Governing Body :- 

 (1) Any occurrence of vacancy in the Governing Body shall be reported 

by the Secretary forthwith to the Director who shall thereupon take 

steps to fill up such vacancy in the manner in which it was originally 

filled up. 

 (2) No act or proceedings of the Governing Body shall be invalid 

merely because of any vacancy of its members. 

13. Meeting of the Governing Body :- 

 (1) The Governing Body shall meet at least once in every six months, 

but it may meet at shorter interval also, if circumstance so demands 

and the President of the Governing Body is satisfied that such 

meeting is necessary. 

 (2) A meeting of the Governing Body shall be called by the Secretary 

with the consent of the President, if it is not a requisitioned meeting 

by the 2/3 (two-third) members of the Governing Body, with not            

less than 7 (seven) days’ notice. 

 (3) The notice of a meeting shall set forth the business to be transacted at 

the meeting and no business other than so stated shall be transacted, 

except with the consent of three-forth of the members present. 

 (4) Except any emergency meeting, which shall be so notified, all 

meetings of Governing Body shall be held in the College premises.  

14.  Proceedings of the meeting of the Governing Body :- 

 (1) The minutes of the proceedings of the meeting shall be recorded in 

the ‘Proceedings Book’ by the Secretary and signed by all the 

members present. 

 (2) If any note of dissent is given by any member it shall be recorded in 

the Proceedings-Book. 

 (3) All records of the Governing Body shall be kept in the College Office 

and the Head of the College shall be responsible to preserve all such 

records properly and safely. 
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15. Presiding over the meeting.-- All the meeting of the Governing Body 

shall be presided over by the President and in the absence of the President, 

the other members present may select or elect one of them to preside over 

the meeting already notified and approved before-hand by the President.  

16.  Quorum.-- At least six members of the Governing Body, excluding 

the Co-opted member, shall form a quorum of the meeting.  

17.  Secretary to make correspondence.-- Under the direction of the 

Governing Body, the Secretary shall make all correspondence with the 

appropriate authority on behalf of the Governing Body :  

 Provided that no correspondence shall be made direct to the State 

Government, but it, however, can be addressed through the Director. 

18.  Governing Body to obtain prior approval of the Director in certain 

matters.-- The minutes of the proceeding of the Governing Body meeting 

shall be sent to the Director and the concerned affiliating University. No 

final decision regarding appointment, promotion, suspension, termination, 

removal or dismissal of teaching or non- teaching staff including that of the 

Principal of any construction works involving Rs.50,000/- (Fifty                              

thousand) or more shall be undertaken by the Governing Body without the 

prior approved of the Director : 

 Provided that so far as Non-Government Colleges are concerned, the 

Governing Bodies are not required to send the proceedings of the meeting 

to the Director but it will be open for the Director to call for the                          

proceedings if any complaint is received against the Governing Body and 

any direction given by the Director on it shall be final and binding on the 

Governing Body of the College. 

19.  Duties of the Governing Body :- 

   In general the following are earmarked as duties of a Governing 

Body in respect of Non-Governing Colleges receiving deficit 

Grants-in-Aid :- 

 (i)  to undertake financial management of the College, to utilise the 

Grants-in-Aid received from the State Government, University 

Grants Commission and any fund collected as authorised 

subscriptions and fund received as fees from the students for the 

academic purpose of the Colleges, including payment of salary etc. 
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    to the Teaching and non-teaching staff of the College ; 

 (ii)  to arrange for the maintenance of the College building, furniture 

and equipment as required, including playground, auditorium, 

libraries etc. ; 

 (iii) to grant leave to the teaching and non-teaching staff subject to the 

existing leave rules to grant leave, other than casual leave and 

arrangement made to fill up the vacancies, should be reported to 

Director and to concerned affiliating University ; 

 (iv) to appoint persons in connection with the affairs of the College 

against the post or posts so sanctioned by the State Government 

with scrupulous compliance of the Reservation Policy under 20 

points Roster of the State Government ; 

 (v) to arrange for half-yearly internal audit for all college funds and 

verification of stocks, furniture and other assets ; 

 (vi) to submit annual audited accounts preferably audited by a 

Chartered Accountant latest by thirtieth June of every year, in 

respect of the proceeding financial year ; 

 (vii) to reply to audit objections or inspection notes on the Accounts 

of the College audited or inspected by the Inspector/Auditor of 

the Education Department/Director of Local Audit, Assam and the 

Accountant General, Assam ; 

 (viii) to submit annual report with statistics in respect of the enrolment 

of students stream-wise, subject-wise, result, teaching days held, 

performance of Lecturers in an academic session, to the Director 

and to the affiliating University concerned ; 

 (ix) to oversee the functioning of the disbursing officer in disbursing 

the stipend/scholarship sanctioned to the students in time, as well as 

to strive for preservation of an excellent academic standard of the 

College ; 

 (x) on behalf of the Governing Body the Secretary shall receive and 

grow the grants sanctioned by the State Government and by the 

Government of India and University Grants Commission from 

….. 
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   time to time ; 

 (xi) with the approval of the Governing Body, the Secretary shall 

utilise the grants for the purpose for which it is sanctioned and 

submit the Utilisation Certificate to the concerned sanctioning 

authority in time, with intimation to the Director ; 

 (xii) the Secretary shall disburse the deficit Grants-in-Aid sanctioned 

by the Director towards the salary of teaching and non-teaching 

sanctioned staff of the College within a week from the date of the 

receipt of the grants; 

 (xiii) if any excess amount of Grants-in-Aid sanctioned towards the 

salary the excess amount shall be refunded to the Director by the 

Secretary immediately. 

20.  Grounds of suspension of Grants-in-Aid.-- Failure of submission of 

annual accounts, report duly signed by the President and the secretary of 

Governing Body in respect of preceeding financial year, may attract 

stoppage of Grants-in-Aid by Director suomoto, after the expiry of 30th 

June, every year : 

 Provided that on failure in respect of maintenance of a consistent 

academic achievements by a particular Non-Government College as a whole 

or a failure to abide by the Government guidelines issued from time to time, 

the State Government may instruct the Director to suspend Grants-in-Aid 

with 30 days prior notice. 

21.  Other functions of the Governing Body.-- The Governing Body is 

authorised :- 

 (i) to determine the general scheme of the studies of the College,                   

subject to approval of the affiliating University concerned as well as 

the State Government, to be obtained through the Director with 

regards to the inclusion of additional subjects, introduction of Major 

Course in any existing subject or opening of new faculty and                      

creation of additional posts ; 

 (ii) to consider and initiate projects for improvement of the College, 

including prohibitions of taking private tuition by the teaching                           

staff ; 
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 (iii) to deal with the discipline and conduct of the teaching and                                

non-teaching staff of the College; 

 (iv) to grant fee remission under rules prescribed by the State 

Government or with the approval of the Director; and 

 (v) to deal with the academic calendar within the norms of University 

Grants Commission and to compel scrupulous compliance of the 

guidelines in respect of working days and holding of Classes etc.  

22.  Submission of Annual Account.-- The Secretary of the Government 

Body shall ensure submission of Audited Annual Accounts and Annual 

Administration Report to the Director. 

23.  Interpretation.-- If any question arises relating to the interpretation of 

these Rules, the decision of the State Government shall be final.  

 

 

 

ANURAG BHATNAGAR, 

Commissioner & Secretary to the Govt. of Assam, 

Education (Higher) Department. 
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GOVT. OF ASSAM 
HIGHER EDUCATION DEPARTMENT 

 
 

No. AHE 331/2008/33               Dated 9th July, 2009 
 
 

OFFICE MEMORANDUM 
 
 

  The Assam Non-Government College Management Rules, 2001 have been 
amended by the Assam Non-Government College Management (Amendment) Rules 
2009 which have been notified by the Notification No. AHE 331/2008/26 dated 
18.06.2009. Apart from other things, this amendment has changed the structure of the 
Governing Body of Colleges. The Governing Body will no longer have a tenure but 
would be a permanent body, only its members would have a tenure as laid down. The 
composition of the Governing Body has also been changed. The Governing Body                     
will now consists of the following: 

 (a) One President - who shall be a eminent person from the field of Education, to 
be appointed by the Director, Higher Education for a term of 5 (five) years. 

 (b) One Secretary, the Principal of the College shall be the ex-officio Secretary                
of the Governing Body; provided that if circumstances so demand, the 
Director may nominate the Vice-Principal or the senior most members from 
the teaching staff of the college to act as the Secretary in lieu of the Principal 
of the College, for a period of six months, and beyond that period with the 
State Government’s prior approval. 

 (c) Vice-Principal – Ex-Officio Members. 

 (d) Two Members to be nominated by the affiliating University concerned who 
shall have a tenure of 3 (three) years but would continue beyond this period 
till new persons are nominated by the University. 

 (e) Three Members who are the guardians of the students studying in the          
College, one of whom shall be a lady. They shall be nominated by the 
Director, Higher Education and shall have a term of three years or till their 
wards is a student of the College, whichever is earlier. 

 (f) Two teachers to be elected annually by the teachers from amongst                        
themselves for a period of one year. Provided that the teachers so elected                 
shall not be eligible for being re-elected for the third successive term. 

 (g) One member from the non-teaching staff to be nominated by the Principal 
annually from the date of constitution of the Governing Body. 

 (h) Except in cases where there is a life member in Governing Body in pursuant 
to any agreement to the context, the donors providing Rs. 50,000/- or more 
shall elect one member among themselves to the Governing Body for a period 
of one year. 

 In view of these amendments the Governing Body of all Provincialised and 
Non-Government Colleges to which these Rules apply, are dissolved with immediate 
effect. They shall, however, continue to discharge their functions till a new President 
of the Governing Body is appointed or for three months, whichever is earlier. 

 The members nominated by the University, elected by the teachers and non-
teaching staff nominated, would continue to remain in the new Governing Body till 
their term is over as per these Rules. 



 This order will not be applicable to Colleges where there is a judicial order or 
contrary. 

         

 

 

( H. M. Cairae) 
Principal Secretary, Higher Education 

Department. 
 
 
No. AHE 331/2008/33 – A        

th July, 2009. 

 
 
Copy to : 
 
 1. Principal Secretary to Hon’ble Chief Minster, Assam 
 2. P.S. to Minister, Higher Education. 
 3. S.O. to Chief Secretary, Assam. 
 4. The Director, Higher Education Assam Kahilipara    200 copies of Gazette 

Notification are enclosed for immediate circulation amongst the Principals of 
Provincialised Colleges of Assam. 

 5. P. S.  to Parliamentary Secretary, Education Deptt. 
 
 
 
 

 
By orders etc., 

 
 
 
 

Deputy Secretary to the Govt. of Assam 
Higher Education Department 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Sd./- Illegible 

Sd./- Illegible 

Date 9







 

 

 

 



 

 



GOVERNMENT OF ASSAM

OFFICE OF THE D!RECTOR OF HIGHER EDUCATION, ASSAM

KAH ILIPARA, GUWAHATI-19.
l.rtrt rttt*ri*rt**{.:t{.tl. t}*

No. G(B)AC/95/20!51!3 Dated Kahilipara, the 30-08-2015

Fromi Sri P. Jidung, M.A", M.phir, LLB.,AES

Director of Higher Education, Assam

Kahilipara, Guwahati-19.

To,

::::*::::: c.ege

Sub: Regarding financial transaction of Provincialized Colleges of Assam.

Ref: This office letter No. GlBl\cl95l20t5/6, dated L7-09-2ots.

Sir,

ln partial modification of this office letter cited under reference, I would like to state

that the Presidents of the Governing Body of Colleges are respected and leading citizens for which it

would be unfair to give them signing of the Checkbook etc,

Therefore, all the Presidents of the Governing Body of Provincilized Colleges are

hereby relieved from the burden of financial transaction of Colleges.

Henceforth, the matter of financial transaction would be solely operated by the

Principals of all Colleges in the capacity as D,D.O.

ln case of newly provincialized Colleges wherein the post of Principal is not yet to be

sanctioned/ provincialized but the senior most Assistant Professor is allowed to act as D.D.O., they

are allowed to act as single signatory for all proposes relating to their College.

The matter may be treated as "Most Urgenf .

Yours faithfully

Director of Higher Education, Assam

Memo No. G(B)AC/95/2015113 -A Dated Kahilipara, the 30-08-2016

Copy to:
1) The Secretary to the Govt. of Assam, Education (Higher) Department, Dispur, Guwahati-5.

2) The P.S. to the Hon'ble Minister Education, Assam, Dispur, Guwahati-5, for kind appraisal

of the Hon'ble Minister Education, Assam.

3) The Treasury officer (all).

4) The President, Governing Body (all) Provincialized Colleges.

5) The ACB Branch ofthis Directorate.

5) Guard file.

Director of Higher Education, Assam
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GOVERNMEN'T OF ASSAM
HICHER EDUCATION DEPARTMENT

DISPUR: GUWAIIATI-6

\o..,\ll1r.l7I )t)l ,1 )2 [)atcd [)ispur. the I 8'h August. 201 7

0 FI.'I('E \I E\IORAN I)Tii\I

ln paftial nrodilication of this Deptt.'s earlier ON4 vide No.AHE.33l12008/33 dated 09-07-2009

and No.AHE.iil,2008,52 clated 05-ll-2014 the follorving terms and condition i.e. (3) and (4) arc

added u ith the approval ol State Cabinet regarding constituting the structure of the G<-,r,erning Bodies

ol'('olleucs.

(--i'; the President of Governing Bodies olColleges shall be an eminent person lrom the ticld

ol Ilducation. IIe shall bc a non-political person. He should not have contested any

election including panchal at /munic ipality/local bodies election or should not be ar.)

oflice bcarer ofany political party or should not have any affiliation /membership to any

po lit ica I pany.

(4) IIc shall be appointed b1 the Director oflligher Educalion and shall have a term offive

rears. lle shall hos,erer continue beyond this period till his successor is appointed. 1he

l)irectol nray howevcr remove him anvlime during the term of tive years lor reasons to

he rccorded in u riting.

All other terlns ancl condition as Iaid down in the OM vide No.AIIE.33l/2008/33 datcd 09-

07 -2007 & No.AHE.3l I '2008152 dated 05-ll-2014 u,ill remain sarne.

Sd/- ( A.iay 'fewari 
I

Principal Secretary to the Cio!,l. olAssam
Higher Education Departntent.

\ lenur \o..\H[:.]71 l0l 7 ll-A Dated Dispur. thc I 8'r' August, 201 7

Ctrpv to :-

1. l). S. to llon'blc Minister Education. Assam. I)ispur. Gr-rwahati-6.
l. P. S. to l)rincipal Sccretary. Ilighel Education Department, Dispur. Guwahati-6.
I /'.S. t() Scer(riu.\. lligher Education Department. Dispur, Guwahati-6.

zZ lhc- l)ircetol t,llligher Education. Assam. Kahilipara. Cuwahati-19. Ilc is directed to circularetl arr()ngst thc Princrpal o l' Pro vincialiscd Ctrlleges ofAssanl immediately.

Br Orcicr ctc.

{

rls Deputl Sec u. ol Assitnr\
Fligher Education Departmenl

trh-
.(o













 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Minutes of the Meeting 

Below are the minutes for the meeting held on 26-04-2016 at 11am at the Principal’s 

Chamber. 

Members Present: 

Mr. Chandrakanta Gogoi – President 

Mr. Prasana Kumar Borthakur – Member  

Mr. Anup Kumar Das – Member 

Mr. Biswajyoti Doley – Member 

Dr.Mehtab Ahmed – Member 

Mr. Mahendranath Saikia – Member 

Dr. Bontirani Phukan – Member 

Mr. Bipul Tamuli – Member 

Dr. Jatindra Nath Saikia – Secretary/Principal 

Ms. Purnima Bora Bordoloi – Member 

 

Agenda: 

 Acceptance of the Chair by the President 

 Objectives of the meeting to be stated. 

 Confirmation of the last proceeding.  

 Hearing of the explanation of two faculties relating to petition served by the President 

of G.B. 

 An account from the Principal about Academic, Administrative & Developments 

activities of the college. 

 Rotation of Headship.  

 Farewell to retired Professor and Office Staff. 

 Any other matters to be discussed with the permission of the Chair.  

 

Resolutions: 

1. Decisions taken in connection to the institution should be communicated accordingly 

via staff meetings at regular intervals.  

2. Headship rotation was approved wherein only Associate Professors were eligible 

however; in case of non-availability of Associate Professor in a particular department 

the next senior would be eligible.  

3. In the case of faculty members being consistently absent from staff meetings, apt 

action can be taken by the Principal without consulting the G.B. members.  

4. Proper rules and regulations should be maintained while approving VRS.  

5. The G.B. approved that fund can be diverted from exam funds and other similar funds 

for the completion of the RUSA building. 

 



 

ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

26-04-2016 Approval of VRS Proper rules and regulations 
were maintained while 
approving VRS to the 

employees. 

 

26-04-2016 Proper channelling of 
decisions 

Decisions taken in 
connection to the institution 

were properly 
communicated via staff 

meetings at regular 
intervals. 

 



 

Minutes of the Meeting 

Below are the minutes for the meeting held on 15-09-2016 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Chandrakanta Gogoi – President 

Mr. Prassana Kumar Borthakur – Member  

Mr. Anup Kumar Das – Member 

Mr. Biswajyoti Doley – Member 

Mr. Bipul Tamuli – Member 

Dr.Jatindra Nath Saikia – Secretary/Principal 

Dr.Mehtab Ahmed – Member 

Mr. Indraballav Goswami – Member 

Mr. Pramud Kumar Lohia – Member 

Ms. Purnima Bora Bordoloi – Member 

 

Agenda: 

 President takes Chair  

 Objective of the meeting 

 C.C. TV installation for the Higher Secondary Examination, 2017  

 Security Guard 

 Release of Dr.Jatindra Nath Saikia from his earlier position of Associate Professor  

 

Resolutions: 

1. Unanimously resolved that the institution must be facilitated with proper CC TV 

cameras before the upcoming Higher Secondary Examinations. 

 

2. The current Principal Dr.Jatindra Nath Saikia must be released from his post of 

Associate Professor in the department of HRM and the proposal of the same should be 

sent the DHE at the earliest. 

3. The G.B. approved appointment for a new security guard for the institution.  

 

 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

15-09-2016 Incorporation of CCTV 
Cameras 

The institution was 
facilitated with proper CC 

TV cameras before the 
upcoming Higher Secondary 
Examinations. 

15-09-2016 Release from the post of 
Associate Professor 

The current Principal 
Dr.Jatindra Nath Saikiawas 
released from his post of 

Associate Professor in the 
department of HRM and the 
proposal of the same should 
be sent the DHE at the 

earliest. 
 

15-09-2016 Appointment of security 
guard 

A new security guard was 
appointed for the institution.  



Minutes of the Meeting 

Below are the minutes for the meeting held on 04-10-2016 at 10:30am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Prassana Kumar Borthakur – Member  

Mr. Paramananda Sarma– Member 

Dr.Nabami Gogoi– Member 

Dr.Mehtab Ahmed – Member 

Mr. MahendranathSaikia – Member 

Dr.Bontirani Phukan – Member 

Mr. Bipul Tamuli – Member 

Ms. Purnima Bora Bordoloi – Member 

Mr. Pramud Kumar Lohia – Member 

Mr. Indraballav Goswami – Member 

Dr.Jatindra Nath Saikia – Secretary/Principal 

 

 

Agenda: 

 

 President takes Chair 

 Objectives of the Meeting 

 Confirmation of the last proceeding 

 Language Laboratory 

 Medical, Earned Leave 

 Approval of the selection of Asstt. Prof. in the dept. Of HRM 

 Promotion of two teachers 

 Principal’s report of the activities of the college  

 Emergency gate for disaster management 

 Locker to be installed 

 DCTA’s letter to GB  

 Women’s Cell 

 Any other matter 

 President’s speech and declaration of the end of the meeting  

 

Resolutions: 

1. The Governing Body of after dully examining the report of Selection Committee for 

selecting the Assistant Professor in the department of HRM, reserved for 

OBC/MOBC (Roaster no.54) unanimously resolved to request the DHE to issue 

necessary appointment orderin favour of Ms. Sneha Hazarika, M.com (NET) of 

Krishnanagar, Japorigug, Guwahati – 781005 against sanctioned post fallen vacant 

due to joining of Dr.Jatindra Nath Saikia as Principal of the college w.e.f. 07/06/2015.  

 



1. a. “Resolved that in accordance with the proceeding and recommendation of the 

Selection Committee for the post of Assistant Professor, in the department of 

Human Resource Management in Golaghat Commerce College, reserved for 

OBC/MOBC (Roster No. 54) the Governing Body hereby approves Ms Sneha 

Hazarika, M.Com (NET) to be appointed in the sanctioned post fallen vacant due 

to the joining of Dr. J.N. Saikia as the Principal of the college w.e.f. 07/09/2015.”  

 

2. The Governing Body meeting of Golaghat Commerce College held on 4
th

 

October, 2016 under the chairmanship of Shri Benoy Borthakur, President, 

Governing Body of the college after duly examining the report of the screening 

cum evaluation committee held on 24
th

 August, 2016 for promoting 

Dr.Chinzakhum from Asst. Prof. Stage I  to Asstt. Prof. Stage II in the department 

of Business Management, Golaghat Commerce College unanimously resolved to 

request the Director of the Higher Education, Assam to do the needful in 

promoting Dr.Chinzakhum to the next higher stage from his present position.  

 

2a.“Resolved that in accordance with proceeding and recommendation of the 

Selection cum Evaluation committee for promoting Dr.Chinzakhum from Asstt. 

Prof. Stage I to Asstt. Prof. stage II in the department of Business Management, 

Golaghat Commerce College Dr.Chinzakhum be promoted to the next higher 

position and the proposal for promotion be submitted to the Director of Higher 

Education, Assam for necessary action.” 

 

3. The Governing Body meeting of Golaghat Commerce College held on 4
th

 

October, under the Chairmanship of Shri Benoy Borthakur, President, Governing 

Body of the college after dully examining the report of the screening cum 

evaluation committee held on 27
th

 August, 2016 for promoting Dr. Dipole Gogoi 

from Asstt. Prof. stage I to Asstt. Prof. stage II in the department of Assamese, 

Golaghat Commerce College unanimously resolved to request the Director of 

Higher Education, Assam to do the needful in Promoting Dr.Dipali Gogoi to the 

next higher stage from her present position. 

 

3a. “Resolved that in accordance with the proceeding and recommendation of the 

selection cum evaluation committee for promoting Dr. Dipole Gogoi from Asstt. 

Pro. stage I to Asst. Prof. stage II in the department of Assamese, Golaghat 

Commerce College, Dr.Dipali Gogoi to be promoted to the next higher position 

and the proposal for promotion be submitted to the Director of Higher Education, 

Assam for necessary action.” 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

04-10-2016 Request to the DHE A request was sent to the 
DHE to issue necessary 

appointment order in favour 
of Ms. Sneha Hazarika , 
Assistant Professor in the 
department of HRM. 

04-10-2016 Promotion from Stage I to 
Stage II 

The request to promote 
Dr.Chinzakhum from Asstt. 

Prof. Stage I to Asstt. Prof. 
stage II in the department of 

Business Management, 
Golaghat Commerce 

College was sent to the 
DHE. 

04-10-2016 Promotion from Stage I to 
Stage II 

The request to promote 
Dr.Dipali Gogoi from Asstt. 

Pro. stage I to Asst. Prof. 

stage II in the department of 
Assamese, Golaghat 

Commerce College was sent 
to the DHE. 



Minutes of the Meeting 

 

Below are the minutes for the meeting held on 26-03-2017 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Prassana Kumar Borthakur – Member  

Mr. Paramananda Sarma– Member 

Dr.Nabami Gogoi– Member 

Mr. Mahendranath Saikia – Member 

Dr.Bontirani Phukan – Member 

Dr.Mehtab Ahmed – Member 

Mr. Pramud Kumar Lohia – Member 

Mr. Pramud Kumar Lohia – Member 

Mr. Indraballav Goswami – Member 

Ms. Purnima Bora Bordoloi – Member 

Mr. Bipul Tamuli – Member 

Dr.Jatindra Nath Saikia –Principal/Secretary 

 

 

Agenda: 

 

 Acceptance of Chair by the President 

 Objectives of the meeting 

 Confirmation of the last proceedings 

 Leave application of the teachers 

 Appointment of Vice-Principal 

 Pension of three teachers 

 Invitation to NAAC peer team 

 Approval of DPC’s report 

 Invitation about RUSA fund utilization 

 An account of the Principal on the activities of the college  

 Any other matter 

 

 

 

 

 

 

 

 

 

 



Resolutions: 

 

1. Resolved that the CCL application of Mrs. Julfiquaera Begum be granted for 

two months. 

2. Resolved that Mr. Pradip Saikia, grade IV employee of the college be released 

from his duty under VRS scheme as per his application dated 2
nd

 January, 

2017 from 1
st
 April, 2017. 

 

3. Resolved that Shree Atul Kumar Das, Asstt. Prof. Dept. of Commerce college, 

be promoted from Stage I to Stage II with effect from 25
th

 August, 2016. 

 

4. The GB, Golaghat Commerce College unanimously resolved to approve the 

Evaluation Committee to promote Atul Kumar Das, Asstt. Prof.from Stage I to 

Stage II with effect from 25
th

 August, 2016.  

 

5. Resolved that the Principal of the college be given the responsibility to submit 

the proposal of Mr. Pradip Sa ikia to the Director of Higher Education, Assam, 

to get released from his duty w.e.f. 1
st
 April, 2017. 

 

6. Resolved that Dr.Nabami Gogoi, Assistant Professor, Dept. of Assamese of 

Golaghat Commerce College be promoted from Stage I to Stage II. 

 

6a. The Governing Body, Golaghat Commerce College unanimously resolve to 

approve the recommendation of the screening cum evaluation committee to 

promote Dr.Nabami Gogoi, Asstt. Professor of this college from stage II to Stage 

III.  

 

7. It is unanimously resolved that the Principal of Golaghat Commerce College is 

permitted to utilize the surplus fund of examinations (Both Arts and 

Commerce) in different developmental activities and other activities which are 

very much important for the college. 

8. Resolved that a perspective plan of the college shall be prepared for a term of 

5 years. 

 

 

 

 

 

 

 

 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

26-03-2017 CCL Grant The CCL application of 
Mrs. Julfequaera Begum 

was granted for two months. 
 

26-03-2017 VRS Grant Mr. Pradip Saikia, grade IV 
employee of the college was 
released from his duty under 
VRS scheme as per his 

application dated 2
nd

 
January, 2017 from 1

st
 

April, 2017. 
 

26-03-2017 Promotion 

from Stage I to Stage II 

Mr. Atul Kumar Das, 

Assistant Prof. Dept. of 
Commerce college, was 
promoted from Stage I to 
Stage II with effect from 

25
th

 August, 2016.  
26-03-2017 Proposal submission to the 

DHE 

The Principal of the college 

was given the responsibility 
to submit the proposal of 
Mr. Pradip Saikia to the 
Director of Higher 

Education, Assam, to get 
released from his duty w.e.f. 
1

st
 April, 2017. 

26-03-2017 Promotion 
from Stage I to Stage II 

Dr. Nabami Gogoi, 
Assistant Professor of this 

college was promoted from 
stage II to Stage III.  
 



 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 05-07-2017 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Dr. Rajeev Lochan Borah – Member  

Dr.Paramananda Sarma– Member 

Dr.Nabami Gogoi– Member 

Mr. Mahendranath Saikia – Member 

Dr.Bontirani Phukan – Member 

Mr. Indraballav Goswami – Member 

Mr. Bipul Tamuli – Member 

Ms. Purnima Bora Bordoloi – Member 

Ms. Rupjyoti Hazarika – Member 

Mr. Prabin Chandra Bora – Member 

Ms. Malobika Saikia Hazarika – Member 

Dr.Jatindra Nath Saikia –Principal/Secretary 

 

Agenda: 

 

 Acceptance of Chair by the President 

 Objectives of the meeting 

 Confirmation of the last proceedings  

 Approval of the audited accounts  

 Discussion on a letter obtained from UGC, New Delhi, UGC, NERO and the Register, 

D.U. 

 Intimation about RUSA’s fund utilization 

 Approval of the selection Committee’s recommendation for the post of Asst. Professor 

in the dept. of HRM. 

 Introduction of the new members appointed by the DHE. 

 Leave matters 

 A brief account of the Principal relating to different activities of the college.  

 Any other matter. 

 

 

 

 

 

 

 

 



 

Resolutions: 

 

1. It is unanimously resolved that as directed by the DHE, Assam the advertisement 

of the posts of Assistant Professors in the departments of English, Accountancy 

and Hindi be published in two different leading dailies. 

 

2. Resolved that the indoor stadium of the college be completed with the surplus 

fund of Examination and the work should be done phase wise. 

 

 

3. Resolved that in accordance with the proceeding and recommendation of the 

Selection Committee for the post Assistant Professor, in the department of HRM 

in Golaghat Commerce College reserved for OBC/MOBC (Roster no. 54) the 

Governing Body hereby approves Miss Sneha Hazarika, M.Com. (NET) to be 

appointed in the sanctioned post fallen vacant due to the joining of Dr. J.N. Saikia 

as the Principal of the college w.e.f. 07/09/2015.  

 

3a. Unanimously resolved that the Principal of the college be permitted to visit the 

concerned officers of UGC, New Delhi to settle the matter of Remedial Classes for 

Minority students of 2005 and 2006.  

 

3b. It is unanimously resolved to request the Director of Higher Education, Assam to 

issue necessary appointment order in favour of Miss Sneha Hazarika, M.Com. (NET) 

of Krishnanagar, Japorigug, Guwahati – 781005 against sanctioned post fallen vacant 

due to the joining of Dr. J.N. Saikia as Principal of the college w.e.f. 07/09/2015.  

4. Approval of the strategic and perspective plan. 

5. It is unanimously resolved that Principal is vested with the responsibility to 

delegate authority and responsibility for execution of the perspective plan and take 

all necessary actions in this regard.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

05-07-2017 Publishing of advertisements 
for the post of Assistant 

Professor 

The advertisement of the 
posts of Assistant Professors 

in the departments of 
English, Accountancy and 
Hindi were published in two 
different leading dailies. 

 
05-07-2017 Request to the DHE A request was sent to the 

Director of Higher 
Education, Assam to issue 
necessary appointment order 
in favour of Miss Sneha 

Hazarika, M.Com. (NET) 



Minutes of the Meeting 

 

Below are the minutes for the meeting held on 25-09-2017 at 11am at the Principal’s 

Chamber.  

 

Members Present: 

Mr. Benoy Borthakur – President 

Dr.Paramananda Sarma– Member 

Mr. Biman Arandhara– Member 

Mr. Mahendranath Saikia – Member 

Dr.Bontirani Phukan – Member 

Mr. Indraballav Goswami – Member 

Mr. Bipul Tamuli – Member 

Ms. Rupjyoti Hazarika – Member 

Mr. Prabin Chandra Bora – Member 

Ms. Malobika Saikia Hazarika – Member 

Dr.Jatindra Nath Saikia –Principal/Secretary 

 

 

Agenda: 

 

 President takes Chair 

 Objective of the meeting 

 Confirmation of the last proceeding  

 Leave application of teachers 

 Approval of the selected candidates in the dept. of English and Accountancy 

 Approval of the appointment of the Vice Principal 

 Intimation about RUSA fund utilization 

 Any other matter 

 

 

 

 

 

 

 

 

 



Resolutions: 

1. Resolved that in accordance with the proceeding and recommendation of the 

Selection Committee, the names selected for the post of Assistant Professor, in the 

department of English, 1
st
 – Ms. Himadri Gogoi, 2

nd
 – Ms. Consume Sarma and 

3
rd

 – Ms. Amanita Bora; for the post of Assistant Professor in the department of 

Accountancy, 1
st
 – Ms. Sonashree Das, 2

nd
 – Ms. Kasturi Saikia and 3

rd
 – Ms. 

Murchana Gogoi would be sent to the DHE for issuing necessary appointment 

order. 

2. Resolved that the duty of the Vice-Principal of Golaghat Commerce College 

would be conferred upon Dr.Paramananda Sarma. 

 

3. The Governing Body decided that at least one academic issue must be 

incorporated in the G.B. meetings.  

 

4. The Governing Body decided that the institution would facilitate a self-financing 

course. 

 

5. The Governing Body approved the introduction of a course on GST as part of skill 

development.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

25-09-2017 Appointment of Vice-
Principal 

The duty of the Vice-
Principal of Golaghat 

Commerce College was 
conferred upon 
Dr.Paramananda Sarma 

25-09-2017 Submission of the names to 
DHE for the post of Assistant 

Teacher 

In accordance with the 
proceeding and 
recommendation of the 

Selection Committee, the 
names selected for the post 
of Assistant Professor, in 
the department of English, 

1
st
 – Ms. Himadri Gogoi, 2

nd
 

– Ms. Monsumi Sarma and 
3

rd
 – Ms. Anindita Bora; for 

the post of Assistant 

Professor in the department 
of Accountancy, 1

st
 – Ms. 

Sonashree Das, 2
nd

 – Ms. 
Kasturi Saikia and 3

rd
 – Ms. 

Murchana Gogoi were sent 
to the DHE for issuing 
necessary appointment 
order. 

 



Minutes of the Meeting 

 

Below are the minutes for the meeting held on 21-12-2017 at 11am at the Principal’s 

Chamber.  

 

 

Members Present: 

Mr. Binoy Borthakur – President 

Dr.Paramananda Sarma– Member 

Mr. Biman Arandhara – Member 

Mr. Bipul Tamuli – Member 

Dr.Jatindra Nath Saikia –Principal/Secretary 

 

 

Agenda: 

 

 President takes Chair 

 Objective of the meeting 

 Promotion of Teacher 

 

Resolutions: 

1. It is unanimously resolved that the recommendation of the Selection Committee’s 

meeting held on 1
st
 December, 2017 in order to promote Dr. Pranjal Pratim Dutta 

(Stage II) from Stage 2 to Stage 3 (Assistant Professor, Dept. of Accountancy) has 

been approved.  

 

 

 

 

 

 

 

 

 

 



Minutes of the Meeting 

 

Below are the minutes for the meeting held on 16-2-2018 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Dr.Paramananda Sarma– Member 

Mr. Mahendranath Saikia – Member 

Dr.Bontirani Phukan – Member 

Mr. Biman Arandhara – Member 

Mr. Indraballav Goswami – Member 

Ms. Rupjyoti Hazarika – Member 

Mr. Prabin Chandra Bora – Member 

Mr. Bipul Tamuli – Member 

Ms. Rupjyoti Hazarika – Member 

Mr. Prabin Chandra Bora – Member 

Ms. Malobika Saikia Hazarika – Member 

Dr.Jatindra Nath Saikia –Principal/Secretary 

 

 

 

Agenda: 

 

 President takes Chair 

 Objective of the meeting 

 Confirmation of the last proceeding  

 Approval of pension works to be done  

 In case of employees 

 Matter relating to holding special/emergent meeting 

 Approval of the construction committee relating to the utilization of Govt.’s financial 

assistance for infrastructure development  

 Any other matter 

 

Resolutions: 

 The Governing Body of Golaghat Commerce College instructed the Principal to 

incorporate two representatives from Teachers Association at the earliest. 

 The Principal is required to intimate IQAC to make the action plan for the session 

2018-19. 

 In order to manifest a proper academic record in the institution the Governing body 

instructed the Principal to maintain leave records of teachers during college hours.  



 The existing self-financing courses need to be focussed more aiming at desirable 

revenue generation. 

 

ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

16-02-2018 Appointment of Teacher 
Representative 

Two representatives from 
Teachers Association were 
appointed. 

 

16-02-2018 Maintenance of Leave 
Record   

The leave records of 
teachers were maintained 
during college hours.  



 

 

 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 10-06-2020 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Bipul Ch. Bhuyan – Member 

Mr. Dadul  Bhatta – Member 

Dr. Jiban Jyoti Kakoti – Member 

Mr. Bimal Ch. Pathak – Member 

Ms. AratiBorbora – Member 

Mr. Dhruba Katoky – Member 

Mr. Jagat Saikia – Principal 

 

Agenda: 

 Acceptance of the Chair by the President 

 Objectives of the meeting to be stated 

 Confirmation of the last proceeding of the last G.B. meeting held on 10.06.2020 

 Appointment of permanent Principal 

 Requirement of Online Classes 

 Admission 

 NAAC Assessment 

 Library 

 Examination 

 Arrear of teachers and employees  

 Discussion on Vermi Compost Certificate Course  

 Any other matter 

 

Resolutions: 

1. The meeting resolved that the name of the teachers as well as the employees will 

be arranged in the Attendance book in accordance with the Service book.  

2. The meeting resolved to appoint a technician for the proper functioning of online 

classes, video-conferencing, Zoom conferencing, Computer laboratory, Digital 

Library, etc. 

3. The meeting resolved that the pending arrears of the teachers and employees 

would be cleared after the next Governing Body meeting. 



4.  

ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 
10-06-2020 Change in the chronology of 

the Attendance book  

The name of the teachers as 

well as the employees were 
arranged in the Attendance 
book in accordance with the 
Service book. 



 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 29-07-2020 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Bipul Ch. Bhuyan – Member 

Dr. Ranjit Kumar Bordoloi – Member  

Mr. Dadul Bhatta – Member 

Dr. Jiban Jyoti Kakoti – Member 

Mr. Bimal Ch. Pathak – Member 

Mr. Biren Bora – Member 

Mr. Dhruba Katoky – Member 

 

Agenda: 

 Acceptance of the Chair by the President 

 Objectives of the meeting to be stated. 

 Confirmation of the last proceeding of the last G.B. meeting held on 10.06.2020 

 Discussion on earlier arrears of teachers and office staff (Arts Stream) 

 Enhancement of salaries of guest faculties 

 Discussion on Vermi Compost Certificate Course  

 Secretary’s Speech 

 Principal in charge 

 Any other matter with permission from the Chair  

a. Answers to RTI Letters 

b. Appointment of Guest faculty  in Dept. of Banking (Anupal Goswami)  

c. Information regarding issue of appointment  letter to guest faculty  

d. Handover of the charge of KKHSOU to New Committee 

e. Approval of expenditure on emergency works  

 Adoption of Resolutions  

 President’s Speech and end of the meeting 

 

Resolutions: 

 

1. Unanimously resolved that Sri Paresh Saikia, Associate Professor and HOD, 

Department of Accountancy and the senior-most Professor of the College is appointed 

as Principal i/c from 01.08.2020 as Dr.Jagot Chandra Saikia, Principal i/c, Golaghat 

Commerce College is retiring on superannuation on 31.07.2020.  



2. Resolved that Sri Paresh Saikia is entrusted with the responsibilities of D.D.O of 

Golaghat Commerce College, Golaghat. It is however, subjected to the approval of 

DHE, Assam. 

3. The meeting further resolved that the newly appointed Principal i/e of Golaghat 

Commerce College shall make necessary arrangement for change of signature and 

other formalities to operate the College A/Cs in all Bank transactions of the College. 

4. Resolved that the proceeding of the last G.B. meeting held on the 10 June, 2020 is not 

approved and passed by the meeting.  

5. Resolved that the arrears of Teachers and Office Staff of Arts Stream must not be 

released as double payment cannot be made. 

6. Resolved that salary enhancement of guest faculties will be discussed in the next G.B. 

meeting. 

7. Resolved that any personal RTI application need not be placed and discussed in G.B. 

If any official RTI application is received the PIO/Principal should respond only as 

per the official records available in the Office of the Principal.  

8. Resolved that all new guest faculty appointments made by the Principal i/c are 

cancelled and declared null and void.  

9. Resolved that guest faculty engagement if any should be made only for 89 days.  

10.  Resolved that financial transactions made during the tenure of Dr.Jagot Chandra 

Saikia are placed in the next G.B. meeting. 

11.  Resolved that a copy of the Proceeding Book must be kept with the President of the 

G.B. 

12.   Resolved that the payment of the due amount is made to Mr. Ranjit Neog 

13.  Resolved that the promotion proposals of Dr.Rinki Das, Dr.Dipali Gogoi, Dr.Nabami 

Gogoi and Mr. Biswajit Doley are approved. 

14.  The meeting agrees to adopt a resolution to send a proposal for introducing a 

Certificate Course on Vermi-Compost, subject to the approval of the affiliating 

University and Govt. of Assam.  

 

 

 

 

 

 

 

 

 

 

 

 



ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 
29-07-2020 Appointment of Principal i/c  Sri Paresh Saikia, Associate 

Professor and HOD, 
Department of Accountancy 
and the senior-most 
Professor of the College was 

appointed as Principal i/c 
from 01.08.2020 

29-07-2020 Arrangements by the newly 
appointed Principal i/c  

Necessary arrangement for 
change of signature and 
other formalities to operate 

the College A/Cs in all 
Bank transactions of the 
College was made by the 
newly appointed Principal 

i/c of Golaghat Commerce 
College. 

29-07-2020 Approval of promotion 
proposals 

The promotion proposals of 

Dr.Rinki Das, Dr.Dipali 

Gogoi, Dr.Nabami Gogoi 

and Mr. Biswajit Doley 

were approved. 

 

29-07-2020 Proposal for Certificate 
Course 

A Certificate Course on 
Vermi-Compost was 
introduced.  



 

 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 28-10-2020 at 11am at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Ranjit Kumar Bordoloi – Member 

Mr. Dadul Bhatta – Member 

Mrs. Rimarekha Buragohain – Member 

Mr. Bimal Ch. Pathak – Member 

Mr. Biren Bora – Member 

Mr. Dhruba Katoky – Member 

Mr. Paresh Saikia – Principal i/c  

 

Agenda: 

 

 Acceptance of Chair by the President 

 Objectives of the Meeting - by Secretary 

 Proceedings of the last meeting 

 Approval of the appointment of HOD of Accountancy 

 Earned Leave of Sri Phanidhar Saikia, Sri Gangadhar Gogoi, Sri Duleswar Phukan 

and Sri Bongshi Saikia (Office staff) 

 Extension of DDO 

 Approval on expenditures (including expenses made for IT consultancy/ support to 

Adroit Digisoft Solutions Pvt. Ltd.) 

 Any other important matters 

a. Appointment of Permanent Principal 

b. Interview of Assistant Professor  

c. Outstanding expenditure  

d. Advertisement of Assistant Professor. 

e. Others if any 

 

 

Resolutions: 

 

1. The meeting resolved to DDO the Principal in charge of the college w.e.f. 1/22/2020. 

This is however, subject to the approval of Director of Higher Education Government 

of Assam. 

2. The meeting resolved that Mr. Benoy Borthakur, President, Governing Body, 

Golaghat Commerce College is authorized to proceed in the process of appointment 



of Permanent Principal of Golaghat Commerce College and also approved the panel 

of experts prepared by the President.  

3. The meeting resolved that No Objection Certificate should be issued to Dr. Jiban Jyoti 

Kakoti, Associate Professor and Head, Dept. of English, Golaghat Commerce College 

for enabling him to submit the same at the time of interview for the post of Principal, 

Golaghat Commerce College. The Governing Body has No Objection to Dr. Jiban 

Jyoti Kakoti applying for the post of Principal, Golaghat Commerce College.  

4. The meeting resolved that Head Rotation Committee is to be formed as per norms for 

the rotation of Headship.  

5. The meeting resolved that No Objection Certificate should be issued to Mr. Bhaskar 

Kakoti, Assistant Professor, Department of Political Science, Golaghat Commerce 

College for pursuing Ph.D. work at Sankardev  Vishyvidyalaya without hampering 

the normal classes of the department. 

6. The meeting resolved that the outstanding amount for the previous period should be 

released. 

7. The meeting resolved that the earned leave should be granted to the applicants.  

8. The meeting resolved that the advertisement should be published for the post of 

Assistant Professor remaining vacant in the college.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ACTION TAKEN REPORT 

 

 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

28-10-2020 Issue of No Objection 
Certificate 

No Objection Certificate 
was issued to Dr. Jiban Jyot i 
Kakoti, Associate Professor 

and Head, Dept. of English, 
Golaghat Commerce 
College for enabling him to 
submit the same at the time 

of interview for the post of 
Principal, Golaghat 
Commerce College. 

28-10-2020 Formation of Head Rotation 
Committee 

Head Rotation Committee 

was formed as per norms for 

the rotation of Headship.  

 

28-10-2020 Issue of No Objection 
Certificate 

No Objection Certificate 

was issued to Mr. Bhaskar 

Kakoti, Assistant Professor, 

Department of Political 

Science, Golaghat 

Commerce College for 

pursuing Ph.D. work at 

Sankardev Vishyvidyalaya. 

28-10-2020 Publishing of advertisement 
for the post of Assistant 

Professor 

Advertisements were 

published for the post of 

Assistant Professor 

remaining vacant in the 

college. 



 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 03-12-2020 at 1pm at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Bipul Ch. Bhuyan – Member 

Mr. Dadul Bhatta – Member 

Ms. Arati Konwar – Member 

Mrs. Rimarekha Buragohain – Member 

Mr. Bimal Ch. Pathak – Member  

Mr. Biren Bora – Member 

Mr. Dhruba Katoky – Member 

Mr. Paresh Saikia – Principal i/c  

 

Agenda: 

 

1. Acceptance of Chair by the President 

 

2. Objectives of the Meeting - by Secretary 

 

3. Approval of Proceedings of the last meeting. 

 

4. Appointment of Permanent Principal.  

 

5. Approval of Departmental Promotion of Mrs. Junti Duwarah 

 

6. Any other matter with the Permission of the President –  

 

i.  Regarding 1QAC 

ii.  Leave Application.  

iii.  Departmental Promotion Interview of Dr. P. P. Dutta and Dr. Chinzakhum 

iv. Interview of Assistant Professor  

 

Resolutions: 

1. "The Meeting of the Governing Body, Golaghat Commerce College, Golaghat held on 

03/12/2020 under the Chairpersonship of Mr. Benoy Borthakur, President, G.B., has 

discussed the matter of appointment of Permanent Principal at Golaghat Commerce College, 

Golaghat with reference to the order received from the Director of Higher Education, Assam 

under its Memo No. DHE/CE/CE-23/2019/361 Dtd. 12/06/2020 and its followed up 

advertisement published in the esteemed daily "The Assam Tribune" and "Dainik 



Janambhumi" Dtd. 18/06/2020 & 17/06/2020 against the vacant Post of Principal, Golaghat 

Commerce College, Golaghat. 

 

Since the selection Committee headed by Hon'ble V.C. of Dibrugarh University in its 

meeting held on 26/11/2020 has selected and recommended Dr. Utpal Sarma for his 

appointment in the said vacant Post of the Permanent Principal, Golaghat Commerce College, 

Golaghat after completion of the due interview process. There after the meeting has 

unanimously resolved that as per the selection and recommendation of the Selection 

Committee, Dr. Utpal Sarma be appointed as the Principal, Golaghat Commerce College, 

Golaghat against the vacant Post of the Permanent Principal, Golaghat Commerce College, 

Golaghat which has fallen vacant on 22/02/2019 due to death of the former Principal 

Dr.Jatindra Nath Saikia and the proposal of the appointment be sent to the Director of Higher 

Education, Assam for its necessary kind approval.  

 

2. The meeting also resolved that Mr. Benoy Borthakur, President, Governing Body, 

Golaghat Commerce college be authorized to deal with the matter in the Office of the 

Director of Higher Education, Assam. 

 

 

 

 

 

 

 

 

ACTION TAKEN REPORT 

 

 

 

 

 

 

 

Date of Meeting Decisions Taken Action Taken 

03-12-2020 Appointment of permanent 
Principal 

Dr. Utpal Sarma was 
appointed as the Principal, 

Golaghat Commerce 
College, Golaghat against 
the vacant Post of the 
Permanent Principal, 

Golaghat Commerce 
College, Golaghat.  



 

 

Minutes of the Meeting 

 

Below are the minutes for the meeting held on 05-01-2021 at 1pm at the Principal’s 

Chamber.  

Members Present: 

Mr. Benoy Borthakur – President 

Mr. Bipul Ch. Bhuyan – Member 

Dr. Ranjit Kumar Bordoloi – Member 

Mr. Bimal Ch. Pathak – Member 

Mr. Biren Bora – Member 

Mr. Dhruba Katoky – Member 

Mrs. Rimarekha Buragohain – Member 

Dr. Utpal Sarma – Principal 

 

Agenda:  

 

 Acceptance of the chair by the President 

 Objective of the Meeting of last G.B. meeting held 

 Confirmation of the proceeding of last G.B. meeting on 03.12.2020 

 Approval of posts for Assistant Professors. 

 Approval of Departmental Promotion.  

 Earned Leave of  Dr. Chinzakhum, Gangadhar Gogoi & Lalit Gogoi 

 Any other matter with the Permission of the President –  

i.  IQAC 

ii.  Academic 

iii.  Library 

iv. NOC for Mrs. Suchibrata Chelleng 

 

Resolutions: 

1. The Governing Body meeting resolved that in accordance with the proceeding and 

recommendation of the Selection Committee the Governing Body approves Dr.  

Prodip Borah to be appointed in the sanctioned post of Assistant Professor in the 

Department of Assamese. 

2. The Governing Body meeting resolved that in accordance with the proceeding and 

recommendation of the Selection Committee the Governing Body approves Dr. Laba 

Handique to be appointed in the sanctioned post of Assistant Professor in the 

Department of Statistics.  

3.  The Governing Body meeting resolved that in accordance with the proceeding and 

recommendation of the Selection Committee the Governing Body approves Dr. 



Priyanka  Bharali to be appointed in the sanctioned post of Assistant Professor in the 

Department of Economics. 

 

4. The Governing Body meeting resolved that in accordance with the proceeding and 

recommendation of the Selection Committee the Governing Body approves Dr. Papari 

Nayak to be appointed in the sanctioned post of Assistant Professor in the Department 

of Management. 

 

5. The Governing Body meeting resolved that in accordance with the proceeding and 

recommendation of the Selection Committee the Governing Body approves Ms. 

Sangita Das to be appointed in the sanctioned post of Assistant Professor in the 

Department of Banking. 

 

6. The Governing Body meeting unanimously resolved that the recommendation or the 

Selection Committee's meeting held on 29/12/2020 in order to promote Dr. Pranjal 

Pratim Dutta, Assistant Professor, Department of Accountancy, Golaghat College 

from Stage I to Stage IV with effect from 26th November, 2020 has been approved 

and the Principal of the college be authorized to submit the proposal of promotion to 

the Director of Higher Education, Assam for necessary action. 

 

7. The Governing body unanimously resolved that the recommendation or the selection 

Committee's meeting held on 10/12/2020 in order to promote Dr. Chinzakhum Vaipei, 

Assistant Professor, Department of Business Management, Golaghat Commerce 

College from Stage II to Stage III with effect from 22th October, 2020 has been 

approved and the Principal of the college be authorized to submit the proposal of 

promotion to the Director of Higher Education, Assam for necessary action.  

 

8. The Governing Body meeting resolved to approve the Earned Leave of Dr. 

Chinzakhum and Sri Lalit Gogoi.  

 

9. The Governing Body meeting resolved to sanction Special Leave to Sri Gangadhar 

Gogoi on the death of his father.  

 

10.  a. The Governing Body meeting held on 5" January, 2021 at Golaghat Commerce 

College, Golaghat resolved to issue No Objection Certificate for Pay protection to Dr.  

Utpal Sarma, Principal, Golaghat Commerce College, Golaghat.  

 

b. The Governing Body meeting held on 5 January, 2021 at Golaghat Commerce 

College, Golaghat resolved to issue No Objection Certificate for Pay protection to 

Mrs. Suchibrata Chelleng, Assistant Professor, J. B. College, Jorhat.  

 

11.  The Governing Body meeting resolved to approve the Promotion proposal of Sri 

Bongshi Saikia from Junior Assistant to Senior Assistant.  

12.  The Governing Body meeting resolved to send petition to Director of Higher 

Education, Assam for additional posts in Arts stream. 

13.  The Governing Body meeting resolved to send AQAR to NAAC. 



 

 

ACTION TAKEN REPORT 

Date of Meeting Decisions Taken Action Taken 

05-01-2021 Appointment 
of Assistant Professor 

Dr.LabaHandiquewas 

appointed in the sanctioned 

post of Assistant Professor in 

the Department of Statistics.  

 

05-01-2021 Appointment 

of Assistant Professor 

Dr. Priyanka Bharaliwas 

appointed in the sanctioned 

post of Assistant Professor in 

the Department of 

Economics. 

 

 
05-01-2021 Appointment 

of Assistant Professor 

Dr.Papari Nayak was 

appointed in the sanctioned 

post of Assistant Professor in 

the Department of 

Management.  

 

05-01-2021 Appointment 

of Assistant Professor 

Ms. Sangita Das was 

appointed in the sanctioned 

post of Assistant Professor in 

the Department of Banking. 

 

05-01-2021 Submission of promotion 
proposal 

The proposal of promotion of 
Dr. PranjalPratim Dutta, 
Assistant Professor, 

Department of Accountancy, 
Golaghat Commerce college 
was submitted to the Director 
of Higher Education, Assam 

for necessary action.  
05-01-2021 Submission of promotion 

proposal 

The proposal of promotion of 

Dr.ChinzakhumVaipei, 
Assistant Professor, 
Department of Business 
Management, Golaghat 

Commerce College was 
submitted to the Director of 



 

 

Higher Education, Assam for 
necessary action. 

05-01-2021 Earned Leave Earned Leave of 
Dr.Chinzakhum and Sri Lalit 
Gogoi was approved.  

05-01-2021 Special Leave Special Leave was approved 
to Sri Gangadhar Gogoi on 

the death of his father.  
05-01-2021 No Objection Certificate for 

Pay protection 

No Objection Certificate for 

Pay protection to 
Dr.UtpalSarma, Principal, 
Golaghat Commerce College, 
Golaghat was issued.  

05-01-2021 No Objection Certificate for 

Pay protection 

No Objection 

Certificate for Pay 
protection to Mrs. 
Suchibrata Chelleng, 
Assistant Professor, J. 

B. College, Jorhat was 
issued. 

 

05-01-2021 Promotion proposal  The Promotion proposal of 
Sri BongshiSaikia from 
Junior Assistant to Senior 

Assistant was approved. 

05-01-2021 Petition to DHE, Assam A petition to Director of 
Higher Education, Assam for 
additional posts in Arts 
stream was submitted.  

05-01-2021 Submission of AQAR to 
NAAC.  

The AQAR of the year was 
submitted online to NAAC.  


